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|. Obuime nonoxeHusn

1.1. HactoAauwee MNonoxkeHne no ob6paboTke nepcoHanbHbIX AaHHbIX (4anee -
NMonoxeHne) MyHUUMNANbHOIO YYPEKAEHNA AONONHUTENbHOTO 06pa3oBaHuUA
«LleHTp geTckoro TBopYecTBa r. [Nyyexk» pa3paboTaHO B COOTBETCTBUM C

- ®egepasibHbIM 3aKOHOM OT 27.07.2006 N2 152-®3 «O nepCoHanbHbIX AaHHbIX»
(nanee — ®enepanbHbii 3aKOH);

- MocraHoBneHuem lMpasutenbcta PO o1 01.11.2012r. Ne 1119 «06
yTBEPXKAEHUM TpeboBaHUA K 3aLiMTe NepCcoHaNbHbIX AaHHbIX Npn nx 0bpaboTke B
MHOOPMALMOHHBIX CUCTEMAX NEPCOHANbHbIX AAHHbIXY;

- MoctaHosneHuem lMNpasutenbsctea Poccuinckon Pepepaumm ot 15.09.2008 Ne
687 «06 yTBepxaeHumn MonoxkeHna o6 ocobeHHocTAX 06paboTKM NepCoHaNbHbIX
LaHHbIX, ocyLlecTsiaemon 6e3 Ucnonb3oBaHWA CPeACTB aBTOMATMU3aALMNY;

- Mpukaszom GCTIK Poccum ot 18 PpeBpana 2013 r. Ne 21 «O6 yTBep:aeHUN
CocTaBa U cogepKaHna OPraHM3aLMOHHbIX U TEXHUYECKMX Mep No obecnevyeHunto
6e30MacHOCTM NepPCoHasbHbIX AaHHbIX NPK UX 06paboTKe B MUHPOPMALLMOHHbIX
cMcTemax NepcoHasibHbIX AaHHbIXY;

- Mpukaszom PCb Poccum ot 10.07.2014 Ne 378 "O6 yrBepxaeHun CoctaBa u
COAEPHKAHMA OPraHM3aLMOHHbIX U TEXHUYECKMX Mep No obecnevyeHuto
H6e30nacHOCTM NepcoHaNnbHbIX AaHHbIX NPU UX 06paboTKe B UHPOPMALIMOHHbIX
CUCTeMax NepcoHabHbIX AAHHbIX C UCNO/b30BaHNEM CPEACTB
KpunTtorpapuyeckom 3amTbl MHPOPMaLMKN, HEOBXOANUMBIX ANA BbINOAHEHUS
yCTaHOB/IeHHbIX MpaBuTenbctBom Poccuiickon depepaunmn TpeboBaHM K 3alymTe
NepCOHasbHbIX AAaHHbIX ANA KaXKA0ro U3 ypOBHEeM 3aLlMLLeHHOCTH"

- METOANHECKNX MaTepnanoB NPUHATbIX YNONTHOMOYEHHbIMA d>e,u,epaanb|MM
OopraHamwu NCNONHUTENbHOW BNACTU;

- YCTaBOM M IOKaNbHbIMM HOPMAaTUBHbIMU aKTaMU y4ypexaeHna.

1.2. Uenb pa3paboTku MonoxeHus - onpegenerue nopaska 06paboTku
MepCoOHaNnbHbIX AAHHbIX PaBOTHUKOB MYHUUMNANbHOIO yYpexaeHNs
A0NoNAHUTeNbHOro obpasoBaHua «LleHTp AeTcKoro TBopYecTBa r.Myyex» u UHbIX
CyObEeKTOB NePCOHaNbHbIX AAHHbIX, NEPCOHaNbHbIE AaHHbIE KOTOPbIX NogaexaT
06paboTKe, Ha OCHOBaHWM NOIHOMOYMIA OnepaTopa; obecneyeHme 3aLLMTbI Npas




M cB0b0/ YenoBeKa U rpaxaaHuHa, BT. 4. paboTHUKa MY 10 «UAT r. Myyexky»,
npu 06paboTke ero NepcoHanbHbIX AaHHbIX, B TOM YMCAE 3aLLUUTbI MPaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOW KU3HU, INYHYIO U CEMEMHYIO TallHy, a TaKKe
yCTaHOB/1€HMEe OTBETCTBEHHOCTU AO/IMKHOCTHbIX UL, UMERLLMX A40CTYN K
NEPCOHaNbHbIM A@aHHbIM, 33 HEBbINO/IHEHWe TpeboBaHWUI HOPM, PEryNPYOLLMX
06paboTKy M 3aWNUTYy NepCoHaNbHbIX AaHHbIX.

1.3. MNopapok BBOAA B AeMCTBME U U3MeHeHMa [oNoXKeHMA.

1.3.1. Hactosuiee MonoxkeHune BCTYNaeT B CUAY C MOMEHTA ero yTBEepXKAeHnA
Avpektopom MY 10 «UAT r. Myyexk» n gencrayet 6€CCPoyHO, 40 3aMeHbl €ro
HOBbIM [MonoXKeHnem.

1.3.2. Bce nuameHeHuA B Mos10KeHME BHOCATCA MPUKA30M.

1.4. Bce paboTHUKM yupexAeHUA AOMKHbI 6bITb 03HAKOM/IEHbI C HACTOSALLUM
MonoxeHnem nog pocnumcs.

1.5. PeXknm KoHPMAEHUMaNbHOCT NePCOHabHbIX AaHHbIX CHUMAETCA B Cyyaax
nx 06e311MYMBaHNA U NO UctevyeHun 75 ner CpOKa UX XpaHeHua, naum
NPOA/IeBaeTCA Ha OCHOBAHUM 3aK/OYEHMNA SKCNEPTHOM KOMUCCUU YUpesKaeHMs,
€C/IN MHOE He onpeaeneHo 3aKOHOM.

Il. OCHOBHbIE NOHATMA U COCTAB NEPCOHaNbHBIX AaHHbIX PA6OTHUKOB

2.1. ina uenen HactoALLero MosoXKeHNA CNONb3YIOTCA cneayrowme OCHOBHble
NOHATUA:

- NepPCOHanbHble AaHHble paboTHMKA - Nt0bas MHGOPMALIMA, OTHOCALLAACA K
onpeseneHHOMY UM ONpeseNseMoMy Ha OCHOBAaHUMU TaKoW MHbOpMaL MK
PaboTHWMKY, B TOM Yncne ero Gamuans, UMsa, OTYECTBO, FOZ, MECAL, 4aTa U MecTo
POXAEeHWA, afipec, CeMenHoe, COLMaNbHOE, MMYLLLECTBEHHOE MOJIOXKEHME,
obpasosaHue, npodeccus, LOXOAbI, Apyraa MHGOpMaLWs, Heobxoanmas
paboTosaTento B CBA3M C TPYA0BLIMU OTHOLLEHUAMM;

- 06paboTKa NepcoHanbHbIX AaHHbIX - C6Op, CUCTEMATU3ALMA, HaKOMAEHMeE,
XpaHeHue, yTouyHeHue (0bHoBAEHWE, U3MeHeHMe), Mcrnonb3oBaHye,
pacnpocTpaHeHue (B Tom yncie nepegava), obesnnunsaHme, 6h}'IOI-(MpOBaHMe,
YHUUTOXKEHWe NepCcoHasibHbIX AaHHbIX PaboTHMKOB OpraHM3aunm;

- KOHOUAEHLMANBHOCTL NEPCOHAbHbIX AaHHbIX - 06A3aTeNbHOe ANA
COB/II0AEHNA Ha3HAYEHHOrO OTBETCTBEHHOIO LA, MOYYMUBLIENO [0CTyn K




nepCcoHa/ibHbIM AaHHbIM pa6OTHMKOB, TpE6OBaHMe He A0NyCKaTb UX

pacnpocTtpaHeHunA 6e3 cornacusa pa6OTHVIKa MU MHOTO 3aKOHHOIO OCHOBAHMUA,

- pacrnpocTpaHeHme nepcoHanbHbIX AAaHHbIX - 4eMUCTBUA, HAanpasB/eHHble Ha
nepegayy NepcoHaNbHbIX AaHHbIX PabOTHMKOB onpeseneHHOMY Kpyry /nLL
(nepefaya NnepcoHanbHbIX AaHHbIX) UAN Ha O3HAKOMIEHWE C MePCOHaIbHbIMMU
AaHHbIMU HEOTPAHUYEHHOTO Kpyra nL, B TOM Ynucne obHapogoBaHue
NnepcoHasbHbIX AaHHbIX PabOTHMKOB B CpeACcTBAaX MAcCOBOM MHPOPMaLUK,
pasmeLlleHne B UHPOPMALMOHHO-TENEKOMMYHUKALMOHHbIX CETAX NN
npeaocTaB/eHue AOCTYNa K NepCcoHaNnbHbIM AaHHbIM PabOTHUKOB KakMM-1nbo
MHbIM crnocobom;

- UCMONb30BaHME NEPCOHasbHbIX AaHHbIX - 4eNCTBUA (onepaumm) c
NepcoHanbHbIMW AAHHbIMU, COBEpPLUaEMbIe AONKHOCTHLIM JIMLLOM YYpeXxK4eHUA B
LeNAaxX NPUHATUA PELLUEHNI UM COBEPLLEHMA UHbIX AENCTBUN, NOPOMKAAHOLLMX ;
ropUaMUYecKne nocieacTsma B OTHOLEHUM PabOTHUKOB MO0 MHbIM 06pa3om -
3aTpar1MBatoLmx Ux npasa u ceoboabl UAM Npasa U cBoHOAbI APYrvX 1nL;

- 6J'IOKMpOBaHM€‘ NnepCcoHasibHbIX AaHHbIX - BpeMeHHOe npekpaweHune c6opa,
cnucTtemaTtmsaulunmn, HakonsieHunAa, NCnoanb3oBaHMA, PaCcnpoCTpaHeHUA
nepCcoHa/bHbIX AaHHbIX pa6OTHMKOB, B TOM 4YuUC/ie ux nepenavu,

- YHUUTOXEHME NepCcoHanbHbIX AaHHbIX - AEeUCTBMA, B pe3ybTaTe KOTOPbIX
HEBO3MOMHO BOCCTAaHOBMUTb COAEpKaHUe nepcoHabHbIX A4aHHbIX B
MHPOPMALMOHHOM CUCTEME NEePCOHasIbHbIX AaHHbIX PABOTHUKOB UM B
pe3y/ibTaTe KOTOPbIX YHUYTOXKAIOTCA MaTepuasibHble HOCUTENN NePCOHabHbIX

AdaHHbIX pa6OTHMKOB}

- 06e3nnYnBaHME NEePCOHasbHbIX AaHHbIX - 4EeMCTBUA, B pe3yabTaTe KOTOPbIX
HEBO3MOXHO ONpPeaenuTb NPUHAANEKHOCTb NEPCOHANbHbIX AAHHbIX
KOHKPETHOMY PabOoTHUKY;

- 06LLLeA0CTYNHbIe NepcoHaibHble AaHHbIe - NepCOoHaslbHble AaHHble, 4OCTYM
HeorpaHWYEHHOro Kpyra InL, K KOTOPbIM NpeaocTas/ieH ¢ cornacua paboTHUKa
MW Ha KOTOPbIE B COOTBETCTBUM C deaepanbHbIMW 3aKOHaMK He
pacnpocTpaHaeTca TpeboBaHne cobNtoaeHNA KOHOUAEHUNANBHOCTH.

- MHbOopMaLMA - cBedeHUA (cooblieHuna, AaHHble) He3aBUCMMO OT GOpPMbI UX
npeacTaBieHuUA.




- AOKYMEHTUPOBaHHaA MHGOPMaLLMA - 3aDUKCMPOBAHHAA Ha MaTepPUabHOM
HOCUTENle NYTEM LOKYMEHTUPOBAHMUA MHOOPMaLIMA C PEKBU3UTAMM,
NO3BONAIOWMMMU ONPEAENUTb TaKy0 MHPOPMALMIO NN ee MaTeprabHbIM
HOCUTENb.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX PabOTHUKOB yYpesKaAeHMsa BXOAAT
LOKYMEHTbI, cogepKalime MHGOPMaLMIO O NAaCNOPTHbIX AaHHbIX, 06pa3oBaHuy,
OTHOLUEHUWN K BOUMHCKOMN 06A3aHHOCTU, CEMEHOM NONOXKEHUN, MecTe
UTEeNbCTBA, COCTOAHUM 340P0BbA, @ TAKXKe 0 NpeablAyLWMX MecTax ux paboTbl.

2.3. Komnnekc 4OKYyMeHTOB, CONPOBOXAAIOLMI Npouecc 0opopmMaeHNA TPYA0BbIX
OTHOLEHUN PabOTHUKA B yYpeKLEHUM NPU ero npueme, nepesose m
YBO/IbHEHUM.

2.3.1. Uudopmaumsa, npeactaBaseman paboTHUKOM NPU NOCTyNAeHUN Ha paboTy
B yupexaeHune, LO/IKHA UMeTb LOKYMEHTaNbHYO Gopmy. Mpu 3aKIt04eHNN
TPYA0BOroO 1OrOBOPa B COOTBETCTBUM CO CT. 65 TPYA0BOro KOAeKca Poccuiickoit
depepaunm anuUo, noctynaruee Ha paboty, npeabasaset pabotogaTtento:

- NacnopT UAN NHOWN AOKYMEHT, YA0CTOBEPAIOLWMIA TNYHOCTb;

- TPYZAOBYIO KHUXKKY, 32 UCKNHOYEHMEM C/ly4aeB, Koraa TPy A40BOM 40roBop
3aK/io4aeTca Brnepsble UaM paboTHMK NOCTynaeT Ha paboTy Ha YyCA0BUAX
COBMECTUTEeNbCTBA, INBO TPYA0BaAA KHUMMKKA Y pabOTHUKA OTCYTCTBYET B CBA3M C ee
YyTPaTOMW UK NO APYTUM NPUYUHAM;

- CTpaxoBoe CBNAEeTEeNbCTBO rocyaapcTtBeHHOro NeHCMOHHOTOo CTPaxoBaHUA,

- LOKYMEHTbl BOMHCKOTrO y4eTa - 419 BOEHHOObA3aHHbIX U UL, NoanesKalmx
BOMHCKOMY yu4eTy;

- AOKYMeHT 06 06pa30oBaHmMK, 0 KBaIUDUKALLMM UAN HAZIMYUK CrIELMAbHbIX
3HaHWM - NPU NOCTYNNEHMMU Ha PaboTy, TPEBYHOLLYHO CNeLManbHbIX 3HAHUI UK
crneunanbHOM NOArOTOBKY;

- CBMAETeNbCTBO 0 NpucsoeHun MHH (npu ero Hannumm y paboTHUKA).

2.3.2. Mpu odopmneHnn paboTHMKa B yUYpeskaeHMe 3anoHAeTcs
yHUOMLUMpPOBaHHaA dopma T-2 «/IMyHan KapToyKa paboTHUKa», B KOTOPOM
OTparkatoTca cnefyrowme aHKeTHble U brorpaduyeckme gaHHble paboTHMKA:




- 0bwwe ceegeHua (P.M1.0. paboTHUKa, AaTa POXKAEHMA, MECTO POXKAEHMS,
rpaxAaHcTBo, obpasoBaHue, Nnpodeccus, ctaxk paboTbl, cocTosHUe B Bpake,
nacnopTHble AaHHble);

- CBEZ,eHMA O BOMHCKOM y4eTe;

- AaHHble O Npueme Ha paborTy;

B AanbHenLWwem B IMYHYIO KapPTOUYKY BHOCATCA:

- CBE4EHMA O NepeBoax Ha Apyryto pabory;

- cBeeHuA 06 aTTecTauuu;

- CBE4,EHMA O NOBbIWEHUN KBanUdUKaLUK;

- cBeZ4eHMUA 0 NpopecCcMoHaNbHOMN NepenoroToBKe;

- CBeZleHMA O Harpagax (NooLLpeHmnax), MOYETHbIX 3BaHUAX;
- cBeZeHuAa 06 oTnycKax;

- CBEZLEHMA O COLMAbHbIX rapaHTUAX;

- CBEZ,EHMA O MECTe KUTENBbCTBA W KOHTAKTHbIX TenedpoHax.

2.3.3. B yupexkaeHunn co3[atoTCA U XPaHATCA caeayroline rpynmnbl AOKYMEHTOB,
coaepalme gaHHble 0 paboTHUKaX B eAUHUYHOM WK CBOAHOM BUAE:

2.3.3.1. IoKymMeHTbl, coaeprKaline nepcoHaibHble gaHHble PaboTHUKOB
(KomnaeKcbl LOKYMEHTOB, CONPOBOKAatoLWMe npoLecc oGopPMIEHUA TPYA0BbIX
OTHOLUEHMI Npu Npueme Ha paboTy, nepeBose, YBONbHEHUW; KOMIIEKC
MaTepKranoB Mo aHKETUPOBAHUIO, TECTUPOBAHMUIO; NPOBEAEHUIO cobecegoBaHUMN C
KaHAWMOATOM Ha 0/IKHOCTb; NOAJIMHHUKM U KOMUK NPUKA30B NO IMYHOMY
COCTaBY; INYHbIE Aena u TPyA0Bble KHUKKKM pabOTHUKOB; Aena, coaeprKalime
OCHOBAHMA K NpMKasy Nno IMYHOMY COCTaBY; Ae/a, cogepKaline matepuansi
aTrectaunm paboTHUKOB; CAyXKebHbIX paccaenoBaHUii; CNpPaBoYHO-
MHPOPMALIMOHHBIM BaHK AaHHbIX MO NepcoHany (KapToTeKu, KypHabl);
NOA/IMHHWKM 1 KOMUK OTHETHbIX, aHAZIUTUYECKMX 1 CMIPABOYHbIX MaTepHasos,
nepeaaBaembIX PYKOBOACTBY yupeXKaeHUA, pYKOBOAUTENAM CTPYKTYPHbIX
noApasAeneHunit; Konum oT4eToB, HaNnpPaBaAEMbIX B rOCYAapCTBEHHbIE OpraHbl
CTaTUCTUKN, HA/IOTOBbIE MHCMNEKLUMN, BbILLECTOALLUE OPraHbl yNpaB/ieHUa u apyrme
yypexaeHus).




2.3.3.2. JokymeHTaLmMA No opraHmnsaumm paboTbl CTPYKTYPHbIX NOApPa3aeNeHui
(NMONOXKEHMA O CTPYKTYPHbIX NOAPA3AENEHUAX, LONKHOCTHbIE MHCTPYKLLUM
0260THUKOB, NPUKa3bl, PAaCNOPAXKEHUA, YKa3aHUA PYKOBOACTBA ); LOKYMEHTbI MO
NNaHMPOBAHMUIO, YYETY, aHaNN3Y U OTHETHOCTU B 4acTK PaboTbl C MEPCOHANOM
y4YpexaeHus.

lll. Cbop, 06paboTKa M 3aLMTa NepCcoHaNbHbIX AaHHbIX
3.1. NopAnoK NoNy4YeHUA NepcoHasibHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHMKA yYpeKAeHNA cnedyeT NoayyaTb y
Hero camoro. Ecnm nepcoHanbHble AaHHble PABOTHMKA BO3MOMXKHO NOMYYNTb
TO/IbKO Y TPeTben CTOPOHbI, TO PabOTHUK A0MKEH ObiTb yBEAOM/IEH 06 3TOM
3apaHee 1 OT Hero J0MXHO BbiTb NONYYEHO NUCbMEHHOe cornacue. JonXKHOCTHoe
nvuo pabotogatens fONKHO COOOWNTD PAaBOTHUKY yYpeXAeHMA O Lensx,
npeanosiaraembiX MCTOYHUKAX U CNocobax Noy4YeHnsa NepCcoHaNbHbIX AAaHHbIX, A
TaKkXKe 0 XapaKTepe noaiexallyx NoayYeHMIo NepCcoHanbHbIX AaHHbIX 1 '
nocneacTBMAX 0TKasa paboTHMKA AaTb MUCbMEHHOE COr/lacue Ha UX NoayYeHue.

3.1.2. PaboTtogaTenb He UMeEeT npaBa Noay4YaTb M 06pabaTbiBaTb NEPCOHaNbHbIE
AaHHble PabOTHUKA yupeKaeHNA O ero pacoBon, HallMOHa/IbHOM
NPUHAANEXKHOCTU, MONNTUYECKMX B3rNAAAX, PENUTMO3HBIX AN GUNoCodCKUX
ybexxaeHnAX, COCTOAHUM 340POBbA, MHTUMHOM KU3HU. B cayyasx,
HenocpeaCcTBEHHO CBA3aHHbIX C BONPOCAaMW TPYA0BbIX OTHOLIEHWN, B
COOTBETCTBUM €O CT. 24 KoHCTUTYLUMK Poccuiickolt Geaepauum pabotogaTens
BNpaBe Noay4yatb U 06pabaTbiBaTb AaHHbIE O YAaCTHOM KU3HU PabOTHUKA TONIBbKO C
ero NMCbMEHHOro cornacms.

O6paboTKa yKasaHHbIX NepCcoHanbHbIX AaHHbIX PaboTHMKOB paboToaaTenem
BO3MOXHa TO/IbKO C UX cornacua nnbo 6es3 nx cornacua B caeayrowmx cayvanx:

- NepCoHaIbHble AaHHble ABNAKOTCA OﬁLLl,EJ],OCTYI'IHbIMM;

- NepPCOHaNbHbIEe JAHHble OTHOCATCA K COCTOAHMUIO 340Pp0BbA PAOOTHMKA U UX
obpaboTka HeobxoaMma ANA 3alMUTbl €r0 }U3HU, 340P0BbA UAU UHBIX KUZHEHHO
Ba*KHbIX MHTEpPeCcoB MO0 KM3HU, 340P0BbA UAN UHbBIX KU3HEHHO BaXKHbIX

MHTEPECOB APYrMX NULL U NOAYYeHMe cornacua paboTHMKA HEBO3MOMXKHO;

- N0 TpeboBaHMIO NOTHOMOYHbIX FOCYAaPCTBEHHbIX OPraHOB B CAy4YasnX,
NnpeayCMOTPEHHbIX peaepasibHbiM 3aKOHOM.




3.1.3. PaboTomartens Bnpase 0bpabaTbiBaTh NepcoHanbHble AaHHble PabOTHUKOB
TO/IbKO C UX MUCbMEHHOrO cornacus.

3.1.4. NMnucbmeHHoe cornacue paboTHMKa Ha 06PabOTKY CBOMX NEePCOHAIbHbIX
N3HHbIX AOMKHO BKAKOYATL B cebs:

= CbaMVIJ'IVIPO, nma, ot4ecTBo, agpec Cy6'bEKTa NnepcoHa/ibHbIX AaHHbIX, HOMEpP
OCHOBHOTIO AOKYMeHTa, yaocTtoBepAroLero ero 1IM4HOCTb, CBeaAeHNA O AaTe
8blAa4YM YKa3aHHOIo JOKyMeHTa U BblaaBLUeM ero opraHe;

- HaumeHoBaHue (bamuanio, UMA, OTYECTBO) M aapec onepaTopa, NoJyYatoLLero
cornacue cybbeKTa nepcoHanbHbIX AaHHbIX;

- uenb 06paboTKM NepcoHanbHbIX AaHHbIX;

- NepeyeHb NepcoHanbHbIX AaHHbIX, Ha 06PabOoTKY KOTOPbIX JaeTca cornacue
cybbeKTa nepcoHabHbIX AaHHbIX;

- NepeyeHb AEUCTBUI C NEPCOHa/bHbIMM AAaHHbIMKW, HA COBEPLUEHME KOTOPbIX
[aeTca cornacue, obuiee onncaHMe UCnosb3yembix onepaTopom cnocobos
06paboTKM NEPCOHANbHbIX AaHHbIX;

- CPOK, B TE‘-IEHMé KOTOpOro ,Cl,@l?lCTBYET cornacue, a TakxKe nopAagoK ero ot3biea.

dopma 3aAaBaEHMA O cornacumn paboTHUKa Ha 06pPaboTKY NEePCOHANbHbIX AAHHbIX
CM. B MPUOXKEHUM 1 K HacTosAeMy [o10XKeHMI0.

3.1.5. Cornacue paboTHUKa He TpebyeTcs B cAeAyoLWmuX Cayyanx:

1) 06paboTka NnepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA Ha OCHOBaHMM TPyA0BOro
Kogekca P® nan nHoro denepanbHOro 3aKoHa, YCTaHaBIMBAOLLLETO ee Lesb,
YyCNOBUA NOJIYYEHUA NEPCOHANbHbBIX AaHHbIX U KPYr CyObeKTOB, NepCoHaslbHble

L aHHble KOTOpPbIX NoasiexaT 06paboTKe, a TaKKe onpeaenAtoLwero NoIHOMOUYUA
paboTtogarens;

2) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA B LLeNAX UCNOHEHMUA
TPY/A0BOro AOroBOpa;

3) 06paboTKa NnepcoHasbHbIX 4AaHHbIX OCYLLECTBAAETCA A1 CTaTUCTUYECKMX UK
MHbIX HAaYYHBbIX Lieieit Npu ycnoBumn obasatenibHOro obesnmumBaHmns
NMNePCOHAbHbIX AdHHDbIX;




-

4) 0bpaboTKa NepcoHanbHbIX AaHHbIX HEOBX0AMMa ANA 3aLUTbI XKU3HMU,
34,0POBbA UIN UHBIX XXU3HEHHO BaXKHbIX MHTEpecos paboTHMKA, eCv NoNyYeHue
€ro Cornacusa HEBO3MOXHO.

3.2. MNopAanok 06paboTkn, nepesaym n xpaHeHUa nepcoHanbHbIX AaHHbIX.

3.2.1. PabOTHUK yupexxgeHua npeaocTaBaseT paboTHUKY oTAeNa Kaapos
yyYpexaeHua 4oCToBepHble cBeaeHus o cebe. PaboTHUK oTaena Kaapos
yyYpexaeHua nposepaeT 40CTOBEPHOCTb CBEAEHUN, CBepAA AaHHbIe,
npefoCTaBNeHHble PabOTHUKOM, C UMEIOLLMMUCA Y PABOTHUKA JOKYMEHTAMMU.

3.2.2. B cootBetcTtBuM co CT. 86, rn. 14 TK PD B Lensax obecneyeHmna npas u
cB0ob0A YenoBeKa U rpaxaaHnHa OUpPeKTop yupexxgeHua (PabotogaTtens) u ero
npeacTaButeny npm o6paboTke NnepcoHanbHbIX AaHHbIX PabOTHUKA AONXKHbI
cobnogatb cnegyouwme obuwme TpeboBaHUA:

3.2.2.1. O6paboTKa NepcoHaNnbHbIX AaHHbIX MOET OCYLLECTBAATLCA

"4 MCK/IIOYMTENIbHO B Liensx obecneyeHns cobnogeHna 3aKOHOB M UHbIX
HOPMaTMBHbIX NPABOBbIX AKTOB, COAENCTBMA PabOTHUKAM B TPYA0YCTPOMNCTBE,
oby4yeHnn n npoasuMKeHUn no cnybe, obecrneyeHns AMYHon 6e30MacHOCTH
PabOTHMKOB, KOHTPOA KOIMYECTBA M KayecTBa BbINOAHAEMOM paboTbl u
obecneyeHMA COXPaHHOCTU UMYLLLECTBA.

3.2.2.2. MNpu onpeaeneHnn obbvema un cogepxaHus, obpabatbiBaembix
nepcoHanbHbIX AaHHbIX PaboTogaTenb JONKEH PYKOBOACTBOBATLCA
KoHctutyumen Poccunickon ®eaepaumm, TpyaoBbim KogeKcom Poccuinckom
depepaumnm n MHbIMK desepanbHbIMKU 3aKOHAMMU.

3.2.2.3. T1py NPUHATUM peLLeHNIA, 3aTparnBatoLmUX MHTepechbl PpaboTHMKa,
PaboTogatenb He MMeeT NpaBa OCHOBbLIBATLCA Ha NEPCOHa/bHbIX AaHHbIX
pabOTHMKA, NONYYEHHbIX UCKNOYUTENBHO B pe3y/ibTaTe MX aBTOMaTU3MPOBAHHOM
06paboTKMN UAN INEKTPOHHOTO NONYYEHUSA.

3.2.2.4. 3awmTa NnepcoHabHbIX AaHHbIX PAaOOTHMKA OT HENPABOMEPHOTO UX
MCNO/Ib30BaHNA UK yTpaTbl obecneynBaeTca PaboTtogaTtenem 3a cyeT ero
CpeAcTB B NopAgKe, yCTaHOBNAEHHOM deaepanbHbiM 3aKOHOM.

3.2.2.5. PabOTHWKM 1 UX NpeacTaBUTENN A0NXKHbI ObITb 03HAKOM/IEHbI N0,
PaCrMUCKy C LOKYMEHTAMN YYpeKAEHWUA, YCTaHaBANBAOLWMMU NOPALOK
06paboTKM NepcoHanbHbIX aHHbIX PaDOTHUKOB, a TakKe 06 1X Npasax u
0653aHHOCTAX B 3TOM 0bnacTw.




3.2.2.6. Bo Bcex cnyyanx oTka3 paboTHMKA OT CBOUX Npas Ha COXpPaHeHue n
33aLUNTY TalHbl He4enCcTBUTENEH.

IV. Mepeaaya n xpaHeHMe NePCOHaNbHBIX AaHHbIX

4.1. Npwv nepeaade nepcoHanbHbIX AaHHbIX PabOTHMKa Pabotogatenb gonxeH
cobnogatb cnegyrouwme TpeboBaHuUs:

4.1.1. He coobwatb nepcoHanbHble faHHble paboTHUKa TpeTbeil CTOpoHe 6e3
MMCbMEHHOTO cornacua paboTHMKa, 3a UCK/IHYEHWMEM CTy4aeB, KOr4a 370
HEeobX0AMMO B Lienax npeaynpexAeHUs yrposbl sKU3HU 1 340POBbIO paboTHUKa, a
TaKXXe B C/ly4anX, YCTAaHOBNEHHbIX dpefepanbHbIM 3aKOHOM.

4.1.2. He coobuwatb nepcoHanbHble AaHHble paboTHMKA B KOMMepYecKux uenax

e3 ero nucbmeHHoro cornacua. 06paboTka NePCOHaNbHbIX AaHHbIX PaBOTHUKOB

8 LieS1AX NPOABNIKEHNA TOBAPOB, PaboT, yCayr Ha pbiHKE MyTEM OCYLLLEeCTBEHMS

MPAMbIX KOHTAKTOB C NOTeHLMaNbHbIM NOTPebuUTEeNEM C MOMOULLIO CPeACTB CBA3M
“+ A0NYCKALTCA TO/IbKO C €ro NpeABapuTe/IbHOro Cornacus.

4.1.3. lpeaynpeAnTs WL, NONYUMBLUMX NMEPCOHANbHbIE AaHHblE PaBOTHUKA, O
TOM, YTO 3TV A@HHble MOTYT BbiTb MCNONBL30BAHbI N B LEAAX, A8 KOTOPbIX OHU
coobLueHbl, 1 TpeboBaTb OT ITUX /INL, NOATBEPKAEHUSA TOFO, YTO 3TO npaBuao
cobntoeHo. Jlnua, NoNyYMBLIME NEPCOHAbHbIE AaHHbIE paboTHMKa, 06A3aHbI
cobntoAaTb peskum cekpeTHOCTH (KoHdUaeHUManbHOCTH). aHHoe MonoKeHUe He
pacnpocTpaHaeTca Ha 0bMeH NepcoHasIbHbIMM AaHHbIMM PaBOTHUKOB B MOPALKE,
yCTaHOB/AIEHHOM deaepanbHbIMMU 3aKOHaMMU.

4.1.4. OcywectBAATL NEpeaaqy NepcoHabHbIX A4aHHbIX PaBOTHUKOB B Npeaenax
y4pexXAeHnn B COOTBETCTBUM C HAcToALMM MonoxKeHmem.

4.1.5. PaspeluaTb AOCTYN K NEPCOHaNbHbIM AaHHbIM PaboOTHUKOB TO/IbKO
CNeLnanbHO YNOJTHOMOYEHHbIM NLLAM, MPU STOM YKasaHHbIe NLA AOMKHbI
MMETb NPaBo NoAy4aTb TONbKO Te NePCOHasIbHble AaHHble paboTHMKa, KOTopble
HeobxoaMMbI AN BbINOAHEHUA KOHKPEeTHOM dyHKLUUM,

4.1.6. He 3anpawmnBatb MHGOPMALMIO O COCTOAHMUM 340poBbsA paboTHUKA, 33
UCKIIOYEHNEM TeX CBeEHMM, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHUA PaBOTHUKOM TPYA0BOM QYHKLMM.

4.1.7. Nepenasatb NnepcoHanbHble gaHHble paboTHMKa NpeacTaBuTeNaM
PaboTHMKOB B NOpPALAKE, YCTaHOBIEHHOM Tpynosbim Kogekcom Poccuiickom




desepauym, 1 OrpaHUYUBaTD 3Ty MHOOPMALMIO TONBKO TEMU nepcoHabHbIMM
AAHHbIMM PabOTHMKA, KOTOPbIE HEOBXOAMMbI A8 BbIMNOSHEHUS YKa3aHHbIMM
npeacTaBUTenaMmn ux GyHKUUN.

4.2. XpaHeHue 1 ncnonb3oBaHMe nepcoHanbHbIX AaHHbIX PabOTHUKOB:

4.2.1. NepcoHanbHble faHHbIe PabOTHUKOB 06pabaTbiBalOTCA U XPAHATCA Y
AUpeKTopa.

4.2.2. MNepcoHanbHble AaHHble paboTHUKOB MOTYT BbITb NONYYEHbI, NPOXOAUTb
AanbHenwyto 06paboTKy 1 NepesaBaTbca Ha XpaHeHME KaK Ha HyMarkHbIX
HOCUTENAX, TAK N B 3NEKTPOHHOM BUAE - IOKA/IbHOM KOMMbIOTEPHOM CETU U
KOMMblOTEPHOM Nporpamme «1C: 3apnaata U Kagpbi».

4.3. Tlpn nony4eHUn NepcoHanbHbIX AaHHbIX He 0T paBoTHMKA (3a UCKAKOYEHMEM
CNy4aes, e nepcoHanbHble AaHHble bbiv NpegocTaBeHbl paboToaaTento Ha
OCHOBaHWUM desepanbHOro 3aKOHa MM €CNN MepPCoHasbHble AaHHble ABAAIOTCA
obLlenocTynHbIMM) paboToaatesb 40 Havyana 06paboTKM TaKMX NepcoHanbHbIX

" [laHHbIX 0693aH NPeoCcTaBUTL PaBOTHUKY creaytoLLyo MHGOPMaLLMIO:

- HaMmeHoBaHKe (pamuamna, Uma, OTYECTBO) 1 aapec onepaTopa UM ero
npeacraButens;

- Luenb O6pa6OTKM MEPCOHA/IbHbIX JaHHbIX U ee MnpPaBoBOe OCHOBAHUE;
- Npeanonaraemble N0Ab30BaTENIN MNEPCOHANbHbIX AaHHDbIX,

- YCTaHOBAEHHbIe HacToAWwMM PeiepanbHbiM 3aKOHOM MpaBa Cy6beKTa
MepCOHaNbHbIX AaHHbIX. '

V. [locTyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB

5.1. TpaBo foOCTYNa K NepcoHanbHbIM AaHHbIM PaGOTHUKOB MMEIOT:
- AVPEKTOP yYpeaeHusa;

- TNaBHbIN ByxranTep;

5.2. PaboTHUMK yuYpexaeHus umeeT npaso:

5.2.1. Mony4aTb AOCTYN K CBOMM MEPCOHaNbHBIM AaHHbLIM 1 03HaKOMAEHME C
HUMW, BK/HOYaA NPaBo Ha 6e3BO3Me3HOE NoyYeHne Konuit 10601 3anucw,
coAeprralien NnepcoHanbHble gaHHble paboTHMKa.




5.2.2. TpeboBaTb 0T PaboTogaTtens yTouHEeHUA, UCKAOUEHMA UK UCMPaBIEeHNA
HEMO/IHbIX, HEBEPHbIX, YCTapeBLIMX, HeA0CTOBEPHbIX, HE3aKOHHO MOJy4eHHbIX
NN He ABAAOLWMX Heobxoanmbimu ansa Pabotonatena nepcoHanbHbIX AaHHbIX.

5.2.3. Nonyyatb oT PaboTtoparens

- CBeZleHMA 0 INLLaX, KOTOpble UMEIOT A0CTYN K NepCoHaibHbIM AaHHbIM UK
KOTOPbIM MOXET bbiTb NPeAoCcTaBAeH Takol AOCTYn;

- NepeyeHb 0bpabaTbiBaeMbIX NEPCOHA/bHbIX AaHHbIX U UCTOYHMK UX NOSYYEHUS;
- CPOKM 06pabOoTKM NEPCOHaNbHbIX AaHHbIX, B TOM YMC/1e CPOKMN UX XPaHEHMUSR;

- CBeZ,eHMA 0 TOM, KaKu1e topuamnyeckme nocieacTsma Ana cybbekTa
MepCcoHasbHbIX AAHHbIX MOXET NoB/eYb 3a cobolt 06paboTKka ero nepcoHabHbIX
AaHHbIX.

5.2.3. TpebosaTb 13BeLweHUA PaboTogaTenem Bcex nuL, KOTOPbIM paHee bbian-
CoO0bLLEeHbl HEBEPHbIE WX HEMOHbIE NepcoHabHble AaHHble, 060 BCex
NPOU3BELEHHbIX B HUX UCKNOYEHUAX, UCNPABIEHUAX UIN AONO/THEHUAX.

O6>kanoBaTtb B yNOHOMOYEHHbIW OpraH ro 3aliute npas cyb6beKkToB
NepCoOHabHbIX AaHHbIX AW B CyaebHOM nopaaKe HenpaBoMepHble AencTeus
nnu besgencrema Pabotogatensa npm 0b6paboTke 1 3allmTe ero NepcoHanbHbIX
AAHHbIX.

5.3. KonupoBsaTb 1 AenaTtb BbIMUCKN NePCOHa/bHbIX AaHHbIX pabOTHMKa
paspeLuaeTca UCKAYNTENBHO B CYXKEOHbIX LEenax ¢ MMCbMEHHOro paspeLleHums
pPaboTHMKa.

5.4. Nepepaya nHGoOpMaLUM TPETbEN CTOPOHE BO3MOXKHA TONIbKO NpU
NMUCbMEHHOM cornacum paboTHUKOB.

VI. OTBETCTBEHHOCTb 33 HapyLLeHUe HOPM, peryinpyrLmx o6paboTky u
3aLLUTY NepCOHaNbHbIX AAHHbIX

6.1. PabOTHMKM yupeXKaeHUA, BUHOBHbIE B HAPYLUEHUM HOPM, PErYIUPYHOLLNX
nonyyeHue, 06paboTKy M 3aLMTy NEePCOHaNbHbIX AaHHbIX PabOTHMKa, HecyT
ANCUUNANHAPHYIO a4MUHUCTPATUBHYIO, rpamp,chr(o-npaBosyré WM YTONIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUU C PpeaepasnibHbIMU 3aKOHAMMU.

6.2. IMpeKTop yupexaeHna 3a HapyLueHWe HOPM, PeryMpyrowmx noayyeHme,
06paboTKy M 3aLMTY NePCOHaNbHbIX AaHHbIX pabOTHMKA, HeceT




SAMMHUCTPATUBHYIO OTBETCTBEHHOCTb COrnacHo cT. 5.27 1 5.39 Kozekca 06
2AMMWHUCTPATUBHbIX NPaBOHapylleHnax Poccuitckon Pepepaumm, a Takxe
s03MeLlaeT paboTHMKY yuiep6, NPUYMHEHHbIM HeNpaBoMepPHbIM
#CN0Nb30BaHNEM UHPOPMALIMK, cofepsKalLeit NepCcoHanbHble AaHHble
0200THMKa.
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